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Flax Art Studios 
Studio manager:
Part time flexible 16hrs per week for an initial period of 6 months
An outline description and person specification for this post of Studio Manager is set out in the accompanying Brief.  It is a part-time post for the period of approximately 6mths initially with a view to becoming a permanent post reviewed annually.

The Studio Manager post will be part funded by the ASOP grant from the Arts Council of Northern Ireland.  The post holder will be an employee of Flax Art Studios.  

Application process

Please complete all sections of the form and send it, with a copy of your CV, to Chairperson 

Eilís O’ Baoill at Flax Art Studios, 44-46 Corporation Street, Belfast BT1 3DE

or to flaxartstudios@gmail.com  by 10am Friday 4h December 2009.  

Interviews

Successful applicants will be requested by phone to attend interview on 14th December 2009. Alternative interview dates cannot be offered

Application

	Personal Details Please complete each of the sections below.  



	Name
	

	Address (home)


	     

	 Tel.
	     

	Mobile
	     

	Email
	     


	Relevant Work History 
Please include information about positions held or projects undertaken, relevant to the position applied for.  

	Dates
	Position held / Project managed
	Outcomes / achievements

	From /to

	      
	

	
	
	     


	
	
	      



	
	
	


(Please summarise your history in relation to the main duties of the post identified in the  

Studio Manager Job Description and continue on a separate sheet if necessary)
	Management, Development and Support for staff, Board and clients of  employing body

Recording – Administration, Planning and Reporting




	Communications – Relationships, Support and Networking

Development – Training, Supervision and Awareness



	Availability

Please give details of availability for the period  January 2010- July 2010.

	      



	Additional Information

Please write here any additional information, not covered elsewhere, which will strengthen your application.

	      



	References

Please give the names, addresses, telephone numbers and positions of two appropriate people to whom reference may be made, one of whom should be a recent or current employer/client.  Referees will not be contacted until a provisional offer is made.  All appointments are subject to receipt of references that we find to be satisfactory.  No offer of employment can be finalised until two references have been received.

	1. 
	2. 

	Name

     
Position
	Name

     
Position

	Address 
     

	Address 
     

	Tel

     
	Tel

      

	Email

     
	Email

       


	By sending us your application by email you confirm all information given on this form is, to the best of your knowledge and belief, accurate and complete and that you have omitted nothing, which to the best of your knowledge might affect this application. You also agree the information included on this form may be used by Flax Art studios for assessment of your application.

If you prefer to send us your application by mail, please confirm the above by signing below.

Declaration

The statements made on this form are true.  I understand any false statements may jeopardise my application and may lead to an offer being withdrawn. 



	Signed


	Name (please print)
	Date









